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1. CocTaBneHne COBMECTHO C yuuTenaMmu-npesMeTHMKaMmM 3aKasa Ha
Yy4eOHUKM C yueTom ux TpeboBaHUM, ero odpopmaeHue,

2. CornacoBaHue 1 yTBepXaeHue bnaHKa-3aKkasa agMUHUCTPaLMEN LWKObI.
3. KOHTpO/1b 32 BbINOJIHEHUEM CAENAHHOIO 3aKasa.

4. Mpuem u TexHn4eckas 06paboTka NOCTYNMUBLLIMX y4ebHMKOB: ohopMaEHUE
HaKNagHbIX.

5. OdopmneHne OTYETHBIX JOKYMEHTOB (aHaAN3 UCMONb30BaHMA
BapUaTUBHbIX MPOrpamm,

[AMarHoCTMKa ypoBHA 06ecneyeHHOCTH yyalumxcsa 1 ap.).
6. Mpuem 1 Bblgaya y4ebHUKOB.

7. UHdopmmpoBaHMeE yUUTENEN U YHALLMXCA O HOBbIX NMOCTYMAEHUAX
Yy4eO6HUKOB U y4yebHbIX MOCOBMA.

8. Mepuroamyeckoe cnmcaHne BETXMUX M yCTapeBLINX Y4eBHUKOB.

9. NpoBeaeHue paboTbl No coxpaHHocTH yyebHoro dpoHAaa.

10. PaboTa ¢ pe3epBHbIM GOHAOM y4eBHUKOB:

- BeleHM1e ero y4erTa,

- pa3mMeLLeHme Ha XpaHeHue,

- nepefava B Apyrue LWKONbI.

11. N3yyeHne n aHanM3 ncnonb3oBaHmA y4yebHoro poHaa.

12. MononHeHue 1 pesakTMPOBaHUE KapTOTEKN y4ebHOM nTepaTypbl.
13. PaccTtaHOBKa HOBbIX U34aHUI B poHAeE.

14. NpoBegeHne penaoBs No NPOBEPKE COCTOAHUSA y4ebHUKOB.

15. OdopmneHmne HaknagHbIX HA y4eBHYI0 NTepaTypy M MX CBOEBPEMEHHas
nepesava B byxrantepuu





